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Supporting materials to include with this cover sheet: 

☐ Letter from district superintendent or head administrator for private/charter school requesting
this waiver.

☐ Letters of support from the following groups OR in lieu of letters of support, a written attestation
signed by the superintendent/head administrator describing the consultation process with each
of the following groups, including the dates of consultation and the names of all organizations
consulted with:

☐ All labor unions representing employees at the school reopening for classroom
instruction. If school staff are not represented by a union, then the applicant must
describe the process by which it consulted with school staff.

☐ Parent organization(s) at the school reopening for classroom instruction. If there is no
representative parent organization at the school, then the applicant must describe the
process by which it consulted with parents of students at the school.

☐ Community organization(s) that provide services for students and their families who
attend the school reopening for classroom instruction.

☐ A completed Los Angeles County Department of Public Health K-12 School re-opening protocol
checklist.

By checking these boxes, I attest: 

☐ Our district/school has obtained sufficient and appropriate personal protective equipment
(PPE), as defined by the reopening protocols and California Department of Public health
guidance, for all teachers and staff who will be involved in in-person instruction.

☐ A plan or protocol has been developed for incorporating surveillance testing into regular school
operations of all school personnel which describes the strategy for ensuring access to periodic
testing for all school personnel to be implemented when instructed by the Department of Public
Health based on local disease trends and/or after resolution of an outbreak at the school.

☐ I am aware that this form and all supporting documents will be posted publicly on the Los
Angeles County Department of Public Health website.

EMAIL THIS COMPLETED COVER SHEET AND ALL SUPPORTING MATERIALS TO 
SchoolwaiversC19@ph.lacounty.gov. 

✔

✔

✔

✔

✔

✔

✔

✔

✔



 
 
October 28, 2020  
 
County of Los Angeles Department of Public Health  
SchoolwaiversC19@ph.lacounty.gov 
 
Re: School Waiver, TK-2 In-Person Education 
 
Dear Representative: 
 
The Buckley School is a small independent school located in Sherman Oaks, California, serving 830 
students in grades Kindergarten through twelve. The Buckley School seeks the waiver to reopen for on 
campus instruction for grades K-2. Our school community is committed to providing a safe and healthy 
physical learning environment, adhering to all CDC, State of California Department of Public Health, and 
LA County Department of Public Health directives and protocols.  
 
We closed the school on March 11 for in person instruction and have remained totally remote. Shortly 
thereafter we formed a Covid-19 Advisory Task Force consisting of experts in a variety of fields including, 
medical professionals, business leaders, parents, and key administration members, to help develop a 
strategy to navigate through these times. The Task Force collaborated to develop plans to return our 
students to campus in a prudent manner, including changes to our physical plant and operational 
structures. In collaboration with the Task Force, the school administration and teacher’s union we have 
developed a comprehensive plan including safety and health protocols, which details protocols to access 
the campus, policies while on campus, a Response Guide, Employee, and Student At-Home Screening 
Assessment, Management Guide for Covid-19 Exposures Involving Students and Adults.  You will find the 
required attached documents:  

• County of Los Angeles School Waiver Application for Grade TK-2  

• Attestation letters or statements 
• Employee and Student Screening Assessment via Magnus Application 
• Buckley Exposure Management Plan 
• Buckley communication- exposure plan 
• Health and Safety Protocols for Parents 
• K-12 Checklist for LADPH 

 
Thank you for your time and consideration. 
 
Respectfully submitted, 
 

 
 
Alona Scott 
Head of School 



                                                                                                                      
 

 
Exposure Management Plan  

 
Steps for Managing Exposures to 1, 2, and ≥ 3 COVID-19 Cases at School  
1) Buckley receives notification of 1 confirmed case at school.  
2) Buckley requests that case follow Home Isolation Instructions for COVID-19 
3) Buckley informs case (person) that the Department of Public Health (DPH) will contact the 
case (person) to collect additional information and issue Health Officer Order for self-isolation 
(a). See Isolation and Quarantine Protocol 
4) Buckley School COVID-19 Task Force works with the case to generate a list of students 
and/or employees with exposure to the case while infectious (contact tracing). The School 
Nurse submits this information to DPH using provided line list. 
5) Students and employees that are identified to have had an exposure to the case at school 
are notified by the Buckley School COVID-19 Task Force of the exposure through a letter. 
6) School informs contacts that DPH will follow up to collect additional information and issue 
Health Officer Order for self-quarantine.  
7) Buckley Health Office will notify DPH Acute Communicable Disease Control (ACDC) 
Education Sector Team within 1 business day via email at: ACDC-Education@ph.lacounty.gov 
or by calling (888) 397-3993 or (213) 240-7821. 
8) School will send general notification to inform the wider school community (recipients 
determined by school) of the exposure and precautions taken to prevent spread. Name of case 
(person) will not be disclosed due to privacy. 
 
Students and employees with an exposure to the case should test for COVID-19, whether or not 
they have symptoms, and inform the health office of test results. This will determine the extent 
of disease spread at the school and serve as a basis for further control measures.  
 
If epidemiological links exist, the school reinforces messages to students and employees on 
precautions to take to prevent spread at the school, including implementation of Buckley specific 
interventions. The school nurse will work with DPH to determine epidemiological links.  
 
3+ Cases 
1) If a cluster of 3 or more cases occurred within 14 days of each other, school notifies ACDC 
Education Sector Team (Acute Communicable Disease Control) at ACDC-
Education@ph.lacounty.gov. 
2) Prior to notifying ACDC Education Sector Team of cluster, school assesses whether 
epidemiological links exist for ≥ 3 cases. If epidemiological links do not exist, continue with 
routine monitoring.This is determined by the school nurse. 
3) ACDC Education Sector Team requests that the COVID-19 Case and Contact Line List for 
the Educational Sector be completed by school to determine if outbreak criteria have been met. 
ACDC will contact school within 1 business day to advise on next steps. 
*Outbreak criteria not met: school continues with routine exposure monitoring. 
*Outbreak criteria met: DPH Outbreak Management Branch (OMB) activated. 
4) During the outbreak investigation, school provides updates to OMB investigator 
until outbreak is resolved (at least 14 days since last confirmed case). 
 



                                                                                                                      
 
Outbreak Criteria: At least 3 laboratory-confirmed cases with symptomatic or asymptomatic 
COVID-19 within a 14- day period in a group* with members who are epidemiologically linked, 
do not share a household, and are not a close contact of each other outside of the campus.  
 
*School groups include persons that share a common membership at school (e.g., classroom, 
school event, school extracurricular activity, academic class, sport teams, clubs, transportation). 
 
*If the exposure happened in a school classroom or school cohort, all persons that were in the 
classroom or cohort during the infectious period are considered exposed at this time.   
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November 4, 2020 
 
County of Los Angeles Department of Public Health 
Re: School Waiver Application for Grades K-2 In-Person Education 
 
To whom it may concern: 
 
As President of the Parents’ Association at the Buckley School, I am writing today to demonstrate support 
of the school’s waiver application for in-person instruction for grades K-2.  Buckley has always maintained 
that the health and safety of our community is its top priority, even before the COVID-19 pandemic 
started.  Head of School Alona Scott and her administrative team have redoubled their commitment to 
health and safety over the last eight months.   
 
Buckley’s reopening plan protects not only the students, but also the teachers, administrators, and staff in 
the most comprehensive way possible. While this plan provides a pathway towards in-person learning, it 
recognizes that parents, as the primary educators in their children’s lives, have the opportunity to make a 
decision about returning to school that is best for their respective families.  In addition to a thorough 
reopening plan, Ms. Scott has been as transparent and open as possible throughout the pandemic and 
regularly updates parents and supports us through emails, newsletters, and zoom parent information 
meetings.     
 
I trust in the school’s leadership to balance and adjust according to the directives of State and local health 
officials and best practices for our youngest learners.   
 
On behalf of the Parents’ Association, I am in support of The Buckley School’s K-2 waiver application.  I 
believe all safety measures have been taken to make Buckley a safe place for our children. 
 
Thank you for considering the school’s request. 
 

 
Lorie Lassner 
President 
The Buckley School Parents’ Association 
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October 28, 2020  
 
 
County of Los Angeles Department of Public Health  
SchoolwaiversC19@ph.lacounty.gov 
 
Re: School Waiver, TK-2 In-Person Education 
 
Dear Representative: 
 
The Buckley School is a small independent school located in Sherman Oaks, California, 
serving 830 students in grades Kindergarten through twelve. The Buckley School seeks the 
waiver to reopen for on campus instruction for grades K-2. Our school community is 
committed to providing a safe and healthy physical learning environment, adhering to all 
CDC, State of California Department of Public Health, and LA County Department of 
Public Health directives and protocols.  As such, this letter serves as an attestation to the 
following:  
 
The Buckley School has consulted with the Buckley Faculty Association by meeting to 
discuss the return to campus process, health and safety protocols, schedule, training for 
faculty and staff, Covid-19 testing, and expectations for families and students on July 30, 
August 6, August 20, September 3, September 10, September 17, September 24, October 
1, October 12, October 20, October 22 and October 28, 2020.  We will continue these 
regular conversations. In addition, we have held meetings for all faculty and staff on July 
17, August 19, October 7, October 16, and October 19. On October 29 all faculty and 
staff are invited to attend a zoom meeting reviewing health and safety protocols.  On 
October 30 all faculty and staff are invited to attend a zoom meeting with infectious disease 
experts and phsyicians who have served as part of our Covid-19 Advisory Task Force. We 
will continue to hold all faculty and staff discussions throughout the year We will continue 
to hold all faculty and staff discussions throughout the year as well as continue to make 
reasonable accommodations for those employees who are at increased risk of serious illness 
if they contract Covid-19 and have a disability as defined by federal and state laws.  On 
October 29, 2020 all faculty and staff will undergo Covid testing. 
 
The Buckley School has also consulted with the Buckley Parents’ Association and 
numerous individual families to discuss their interest in having their students return to 
campus throughout the summer and fall.  During those conversations we also discussed the 
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overall process, health and safety protocols, and schedule for students on site, and we have 
the full support of the Parents’ Association to return to campus for those students who 
wish to learn on site.  We have also committed to supporting those students who wish to 
remain home by continuing to provide remote access to classroom instruction.  
 
The Buckley School has also consulted with community organizations who provide 
services for students and their families who attend the school reopening for classroom 
instruction. Specifically, we have consulted with our meal service provider, our after-school 
vendors, or transportation bus service provider, our contracted janitorial service, and our 
contracted Covid-19 testing provider.  Each of these organizations is in support of our 
reopening campus for students.  
 
We appreciate your careful consideration of our application. 
 
Sincerely, 
 

 
 
Alona Scott 
Head of School  
 
 
  



 

 
               19431 Business Center Dr. Unit 24, Northridge, CA 91324 (818) 435-8077        www.freshlunches.com    

 

          October 28, 2020 

 

To whom it may concern, 

 

As an organization that provides full meal service to the Buckley School’s students as well 
as faculty and staff,  Freshlunches supports the waiver application to reopen of The Buckley 

School following the guidelines of the CDC, the Los Angeles County Health Department, 
OSHA, and other advisory organizations.  

Freshlunches provides daily lunches to students, teachers, staff and administrators. Over 

the past 5 months, Freshlunches has worked with the administration to implement safety 
protocols in order to collect orders, package and distribute lunches in a safe manner to 

provide meals for the faculty and staff and will continue to adhere to these protocols in 
order to provide meals for students.  All Freshlunches meals are delivered individually 

prepackaged to the school.  

We have been providing meals to the Buckley Schools’ students, faculty and staff for over 
11 years. Over the course of our relationship with the school, we have worked closely 

through various periods of transition such as school closures during construction, flooding 
and fires and in all circumstances, we communicate on a regular basis with members of the 

administration. We are confident that The Buckley School is able to reopen in a manner 
that is safe and healthy to all their constituents. 

 

Best Regards,  

 

 

Alan Razzaghi  
CEO, Freshlunches  

 

 



Magnus App-screening 

 Requirements: 
 

1. Use the Magnus app to self-screen each day, prior to coming to campus. Once on-campus 
instruction resumes, this will also be a requirement. Note: The Los Angeles Department of Public 
Health requires all schools to comply with daily screenings. 

2. Upon arrival to campus, you’ll need to show the green “GO” from the Magnus app on your 
phone and then your temperature will be taken with a no-touch thermometer. If your temp 
exceeds 100 degrees, you will not be allowed on campus. 

3. Please follow guidance on the document titled “Requirements & Procedures while on-
campus”. This document will be posted throughout campus and will be available electronically 
through the fac/staff “Return to School” resource board. 
 

 

 
 

                



                                                                                                                      
 

COVID-19 Communication Emails 
 
**COVID-19 Exposure Notification Letter-employees  

• Sent by health office or HR 
 
**COVID-19 Exposure Notification Letter-families (affected) 

• Sent through communications using pre-made host ID lists using cohort list provided by 
divisional heads 

 
**COVID-19 General Notification Letter in Educational Setting 

• Sent through communications to general community simultaneously with notification to 
affected family members 

                      COVID-19 Exposure Notification Letter  (employees) 
• LETTERHEAD 

• [DATE] 
• Dear [employee name], 
• We have recently received information about a confirmed case of Coronavirus Disease 

2019 (COVID-19) in at least one person within the Buckley community. You may have 
had an exposure to this case if you were in [insert school name, building, room/space #] 
on [date] and (1) were within 6 feet of the infected person for more than 15 minutes, 
even if wearing a non-medical face covering, or (2) had unprotected contact with the 
infected person’s body fluids and/or secretions, for example, being coughed or sneezed 
on, sharing utensils or saliva, or providing care without using appropriate protective 
equipment. 

• If you meet these criteria, please begin to self-quarantine for 14 days from the date of 
last exposure to the infected person to prevent illness in new persons. Please click here 
to see the  Home Quarantine Guidance. 

• If you are unable to work or telework as a result of the quarantine, please fill out the 
REQUEST FOR EMERGENCY FMLA LEAVE AND/OR EMERGENCY PAID SICK LEAVE form 

and return to the Human resources department as soon as possible after receiving this 
notification letter.  

• [ insert PDF]  
• All persons with an exposure should get tested, whether you have symptoms or not. 

Testing resources may include: Personal Healthcare Providers, Employee Health Services 
or Occupational Health Services, Student Health Center, Community Testing Sites. 
Individuals who need Assistance finding a medical provider, can call the Los Angeles 
County Information line 2-1-1, which is available 24/7. 

• If you develop symptoms of respiratory illness (fever and cough or shortness of 
breath), you should begin self-isolation. Please see these Home Isolation Instructions 
for more information. If your symptoms become severe, seek medical advice for 
further guidance.  

• You are also welcome to refer to Buckley Protocol WHEN AN EMPLOYEE EXHIBITS 

SYMPTOMS ASSOCIATED WITH COVID-19 AT WORK. This document can be found on 



                                                                                                                      
 

the Return-To-School resource board for faculty & staff or on the attached PDF. If you 
have questions regarding the following policies, please reach out to Dave or Emma in 
HR.  [remove link on final draft, include PDF instead] 
https://docs.google.com/document/d/1icBzrOFmGGS3sacne0DA1o9D7QqmzSOMeO5

snTRAyE/edit?usp=sharing  
• Ensuring that you and our educational environment are safe is of greatest importance to 

us. For additional questions about Coronavirus in Los Angeles County, please visit the LA 
County Department of Public Health coronavirus webpage. 

• If you have any health questions or concerns, please contact school nurse Christine 
Smolyanskiy at csmolyanskiy@buckley.org or 818-783-1610 ext 443. For questions 
relating to human resources, please contact Dave Carter at dcarter@buckley.org 818-
783-1610 ext 725. 

• Sincerely, 
• Dave Carter 
• Human Resources Director 
•  

• Christine Smolyanskiy RN, BSN  
• School Nurse 

 

COVID-19 Exposure Notification Letter (for families) 

LETTERHEAD 

[DATE] 

Dear Buckley Families, 

We have recently received information about a confirmed case of Coronavirus Disease 2019 
(COVID-19) in at least one person within the Buckley community. You may have had an 
exposure to this case if you were in [insert school name, building, room/space #] on [date] and 
(1) were within 6 feet of the infected person for more than 15 minutes, even if wearing a non-
medical face covering, or (2) had unprotected contact with the infected person’s body fluids 
and/or secretions, for example, being coughed or sneezed on, sharing utensils or saliva, or 
providing care without using appropriate protective equipment. 

If you meet these criteria, please begin to self-quarantine for 14 days from the date of last 
exposure to the infected person to prevent illness in new persons. Please click here to see 
the  Home Quarantine Guidance. 

All persons with an exposure should get tested, whether you have symptoms or not. Testing 
resources may include: Personal Healthcare Providers, Employee Health Services or 
Occupational Health Services, Student Health Center, Community Testing Sites. Individuals who 



                                                                                                                      
 

need Assistance finding a medical provider, can call the Los Angeles County Information line 2-
1-1, which is available 24/7. 

If you develop symptoms of respiratory illness (fever and cough or shortness of breath), you 
should begin self-isolation. Please see these Home Isolation Instructions for more information. 
If your symptoms become severe, seek medical advice for further guidance.  

Ensuring that you and our educational environment is safe is of greatest important to us. For 
additional questions about Coronavirus in Los Angeles County, please visit the LA County 
Department of Public Health coronavirus webpage. 

If you have any questions or concerns please contact me directly at csmolyanskiy@buckley.org 
or 818-783-1610 ext 443. 

Sincerely, 

Christine Smolyanskiy RN, BSN 

School Nurse 

COVID-19 General Notification Letter 

LETTERHEAD 

[DATE] 

Dear Buckley Community Members, 

We would like to inform you that we have recently received information about a confirmed 
case of Coronavirus Disease 2019 (COVID-19) for at least one person within the Buckley 
community. You will be contacted if you were in close contact with the individual(s) who have 
received a positive test. Please note that all information, including the name(s) of ill persons, 
shared regarding any Public Health investigation is confidential in order to protect patient 
privacy. 

Cleaning and disinfecting of the exposed location(s) have been completed. As the Coronavirus 
situation in our country and our community is developing quickly, we urge you to take 
necessary precautions to limit coronavirus spread in our community. 

How You Can Help 

Be proactive about reducing the number of interactions that students and staff have with one 
another by practicing physical (or social) distancing (staying at least 6 feet apart) to limit the 
spread of the coronavirus. In addition to physical distancing, another important tool to prevent 



                                                                                                                      
 

the spread of coronavirus is to practice good hygiene. Important public health prevention 
messages include: 

• Stay home when you are sick. Anyone with symptoms consistent with COVID-19 should 
remain at home in isolation for a minimum of 10 days plus at least 24 hours after the 
resolution of fever (without fever-reducing medication) and improvement in other 
symptoms.  

• Wash your hands often with soap and water for at least 20 seconds. Sing the Happy 
Birthday song to help know when it has been 20 seconds. If soap and water are not 
available, use alcohol-based hand sanitizers that contain at least 60% alcohol. 

• Cover your coughs and sneezes with a tissue, and then dispose of the tissue and clean 
your hands immediately. If you do not have a tissue, use your sleeve, not your hands, to 
cover your coughs and sneezes. 

• Limit close contact with people who are sick, and avoid sharing food, drinks, or 
utensils. 

• Clean and disinfect frequently touched objects and surfaces using a regular household 
cleaning spray or wipes. 

• All students and staff should wear a mask or face covering while on campus. 

Health screening of students and staff for COVID-19 which includes asking about symptoms 
consistent with COVID-19 illness and whenever possible, a temperature check prior to entering 
the facility will help keep our campus safe. 

Public Health Actions 

All confirmed cases should be isolated and close contacts quarantined for 14 days from last 
exposure in order to prevent illness in new persons. “Close contact” means being a household 
member, intimate contact, or caregiver of a confirmed or suspected COVID-19 case; within 6 feet 
of the confirmed or suspected COVID-19 case for more than 15 minutes, even if wearing a non-
medical face covering; or having unprotected contact with the infected person’s body fluids 
and/or secretions, for example, being coughed or sneezed on. 

For additional questions about Coronavirus in Los Angeles County, please visit the LA County 
Department of Public Health coronavirus webpage. 

If you have any questions or concerns please contact me directly at csmolyanskiy@buckley.org 
or 818-783-1610 ext 443.  

 Sincerely, 

Christine Smolyanskiy RN, BSN 

School Nurse 



HEALTH & SAFETY PROTOCOLS 
 
GENERAL GUIDELINES 
Buckley will adhere to all guidelines from national, state, and local health officials: 

• Maximum capacity for students of each classroom re-determined to meet 6-foot physical 
distancing objectives. 

• In accordance with Centers for Disease Control (CDC) and California Department of Public Health 
(CDPH) guidance, desks are a minimum of 6 feet apart and arranged in a way that minimizes 
face-to-face contact. 

• Utilize other campus spaces for instructional activities as appropriate (e.g., lecture halls, gyms, 
auditoriums, cafeterias, outdoors). 

• Classrooms have been modified with technical support so that students can choose to distance 
learn from home. 

• Faculty and staff will ensure physical distancing of younger students. 

• Developmentally appropriate activities will be arranged for smaller group activities and in 
accordance to physical distancing objectives. 

• Students will be asked to bring or will be provided with their own school supplies and may not 
share with others. Classroom bins will be provided for “used” items that will be sanitized with an 
electrostatic sprayer during nightly cleaning. 
 

SELF-SCREENING THROUGH MAGNUS APP 
The Los Angeles Department of Public Health (DPH) requires all schools to comply with daily screenings. 
Anyone coming to campus for any reason for any period of time will use the Magnus app to self-screen. 

In order to enter campus, guardians must download the Magnus V2 App onto a smart phone and fill out 

the “COVID-19” form. This screening form resets daily and must be filled out for each entry onto 

campus. To show that the form has reset for the day, it will state “Requirement is incomplete.” Once the 

form is filled out, this notice will disappear.  

*This feature is only available through the app on your smart phone. 

How to Download and Setup the Personal Health Record (PHR) App  

1. Log onto MyBUCKLEY. Click onto the Magnus button to launch the program. 
2. Hover over your name within Magnus (top left of screen). 
3. Choose "Change Credentials." 
4. Create a username and password that only you know and will remember. This 

username/password combination will be used as your PHR mobile app login only. 
5. Download the "Magnus Mobile V2" App from the Apple Store or the Google Play store, and log 

in using your newly created username and password. 
6. The COVID-19 screening for entry questions will only be available through the mobile app. 

Please view the tutorial below for a step-by-step guide once logged on. Directions are included for 

guardians of multiple students: 

http://training.magnushealth.com/userguide/covid-19-daily-attestation-parent-tutorial/ 

 



After completing the form, select Save and you will be brought to the screen which has the answers you 

provided. Either a STOP or GO message and icon will appear at the top of the screen. If you see a STOP 

response, your student should not go to school and you should follow the directions provided below the 

Stop sign if there are any. If you see a GO response, your student is appropriate for school and you 

should follow the directions below the GO sign if there are any. We suggest taking a screenshot of your 

green “go” button and have it readily available to show the guards at the security gate. 

 
1. Upon arrival to campus, you’ll need to show the green GO from the Magnus app on your phone 

(we recommend taking a screenshot) and then your temperature will be taken with a no-touch 
thermometer. If your temp exceeds 100 degrees, you will not be allowed on campus. 

2. Please follow guidance on the document titled “Requirements & Procedures while on-campus.” 
This document will be posted throughout campus and will be available electronically through 
the fac/staff “Return to School” resource board. 

3. Health Office staff are available Monday-Friday from 7:30 a.m. to 4:00 p.m. every day to assist 
with questions about the app. 

 
AIR CIRCULATION and FILTRATION 

• All HVAC/ventilation systems have been adjusted to operate with 100% outside air. 

• Merv 13 filters are used throughout campus in all buildings. 

• Bipolar ionization units, which charge the air render viruses harmless, have been 
installed in all campus classrooms and offices. 

• Where possible, windows and doors will be kept open. Please note that open windows and 
doors should be closed if they pose a safety or health risk to children using the facility (e.g., 
allowing smoke or pollen in or exacerbating asthma symptoms), or to protect privacy and 
confidentiality. 

• Computer controlled HVAC systems are routinely checked and filters are changed periodically 
according to manufacturer standards. 

 
HALLWAYS / RESTROOMS (supervision) 
Designated adults will be located in hallways to monitor and ensure social distancing, mask guidelines, 
and bathroom occupancy rate. The number of monitors will vary depending upon the programs being 
held on site. 
 
OCCUPANCY 
Classroom: a pre-designated capacity has been determined and furniture has been adjusted to reflect 
the capacity. 
Restroom /elevators: each space will have a designated capacity posted. 
 
SIGNAGE 
Informational and directional signage is placed throughout campus. 
 
STAFFING/SUPERVISION 

• Hallways/Restrooms (supervision): Designated people will be located in hallways to monitor 
and ensure social distancing, and mask guidelines, and bathroom occupancy rate. This individual 
will also be able to monitor restroom capacity in their particular hallway. The number of 
monitors will vary depending upon the programs being held on site. 



• Cohorts: Groups of 12 students or fewer will work with one or two adults. 
 

HEALTH OFFICE 
New protocols will be in place to reduce student visits to the Health Office so that contact with ill 
individuals can be minimized. Teachers may contact the school nurse (x443 and x434) prior to sending a 
student to the office if they are uncertain or need guidance about student care. Students should be 
triaged before they come to the office. If students or staff arrive at the office, those potentially feeling ill 
with Covid-19 symptoms will immediately be relocated to an isolation area so as not to “contaminate” 
general Health Office space. 
 
Valid office visit/nurse intervention  

• Symptoms of COVID-19 

• Scheduled medications that may not be delivered by classroom staff; allow physical distancing; 
stagger times 

• Avulsed tooth 

• Scheduled specialized physical health 

• Care procedures 

• Diabetic care 

• Altered levels of consciousness/concussion (call nurse, do not move person) 

• History of Cardiac (HC, heart) issues; Supraventricular tachycardia (SVT); or current heart issues 
(call nurse; do not move person) 

• Choking; CPR; AED, (call nurse; do not move person) 

• Difficulty breathing (call nurse; do not move person) 

• Head injury/complaining of neck pain - DO NOT move, keep the student calm; call 9-1-1 

• Sudden vision impairment 

• Diabetic “lows” or unconscious (call nurse) 

• SEVERE bleeding or other traumatic injury; call 9-1-1 

• Severe abdominal/groin pain 

• Seizure (uncontrolled movement) do not hold down, remove objects that may cause injury (call 
nurse) 

• Signs and symptoms of multisystem Inflammatory Syndrome in Children (MIS-C), which may 
include rash, swollen red eyes, hands, and feet 

 
Consider classroom-based services 

• Health services personnel will visit classrooms and administer medication to the student, if 
possible. 

• To the extent possible, students self-administer medication that may be self-carried by law 
(physician self-carry form must be filled out) 

• Minor toothache/primary tooth comes out on own, do not remove student’s tooth. 

• Small paper cuts, abrasions, picked scabs. Bandage can be given to the student in the classroom 
by the teacher. 

• Readily controlled nosebleeds, where the student can deliver self-care. 

• Anxiety/stress/psychological issue- try calming techniques and/or contact school psychologist or 
counselor. 

 



EXPOSURE MANAGEMENT PLAN 
Steps for managing exposures to 1, 2, and more than 3 COVID-19 cases at school 

1. Buckley receives notification of 1 confirmed case at school. 
2. Buckley requests that case follow Home Isolation Instructions for COVID-19 
3. Buckley informs case (person) that the Department of Public Health (DPH) will contact the 
4. case (person) to collect additional information and issue Health Officer Order for self-isolation 

(a). See Isolation and Quarantine Protocol below. 
5. Buckley School COVID-19 Task Force works with the case to generate a list of students and/or 

employees with exposure to the case while infectious (contact tracing). The School 
6. Nurse submits this information to DPH using provided line list. 
7. Students and employees that are identified to have had an exposure to the case at school are 

notified by the Buckley School COVID-19 Task Force of the exposure through a letter. 
8. School informs contacts that DPH will follow up to collect additional information and issue 

Health Officer Order for self-quarantine. 
9. Buckley Health Office will notify DPH Acute Communicable Disease Control (ACDC) 
10. Education Sector Team within 1 business day via email at: ACDC-Education@ph.lacounty.gov or 

by calling (888) 397-3993 or (213) 240-7821. 
11. School will send general notification to inform the wider school community (recipients 

determined by school) of the exposure and precautions taken to prevent spread. Name of case 
(person) will not be disclosed due to privacy. 

12. Students and employees with an exposure to the case should test for COVID-19, whether or not 
they have symptoms, and inform the health office of test results. This will determine the extent 
of disease spread at the school and serve as a basis for further control measures. 

13. If epidemiological links exist, the school reinforces messages to students and employees on 
precautions to take to prevent spread at the school, including implementation of Buckley 
specific interventions. The school nurse will work with DPH to determine epidemiological links. 
 

3+ Cases 
1. If a cluster of 3 or more cases occurred within 14 days of each other, school notifies ACDC 

Education Sector Team (Acute Communicable Disease Control) at ACDC-
Education@ph.lacounty.gov. 

2. Prior to notifying ACDC Education Sector Team of cluster, school assesses whether 
epidemiological links exist for ≥ 3 cases. If epidemiological links do not exist, continue with 
routine monitoring. This is determined by the school nurse. 

3. ACDC Education Sector Team requests that the COVID-19 Case and Contact Line List for the 
Educational Sector be completed by school to determine if outbreak criteria have been met. 

a. ACDC will contact school within 1 business day to advise on next steps. 
b. If outbreak criteria are not met, the school will continue with routine exposure 

monitoring. 
c. If the outbreak criteria are met, the DPH Outbreak Management Branch (OMB) will be 

activated. 
4. During the outbreak investigation, school provides updates to OMB investigator until outbreak is 

resolved (at least 14 days since last confirmed case). 
5. Outbreak Criteria:  

a. At least 3 laboratory-confirmed cases with symptomatic or asymptomatic COVID-19 
within a 14- day period in a group* with members who are epidemiologically linked, do 
not share a household, and are not a close contact of each other outside of the campus. 



b. School groups include persons that share a common membership at school (e.g., 
classroom, school event, school extracurricular activity, academic class, sport teams, 
clubs, transportation). 

c. If the exposure happened in a school classroom or school cohort, all persons that were 
in the classroom or cohort during the infectious period are considered exposed at this 
time. 

 
Isolation and Quarantine Protocol 

• Isolation is used to separate people who are infectious with COVID-19 away from people who 
are not infected. Persons in isolation may be symptomatic (with or without laboratory 
confirmation) or asymptomatic with a positive viral test for COVID-19. Persons under isolation 
orders are released when they are no longer considered infectious. 10 days. 

• Quarantine is used to separate people who have been recently exposed to COVID-19 (close 
contacts) from others while they are potentially incubating virus and becoming infectious. 
Persons under quarantine orders are released when they are determined to no longer be at risk 
for spreading the virus. 14 days. 

• Close Contact refers to any of the following people who were exposed to a patient with 
presumed or confirmed COVID-19 (“patient”) while they were infectious*.  

o An individual who was within 6 feet of the patient for more than 15 minutes over 24 
hours 

o An individual who had unprotected contact with the patient’s body fluids and/or 
secretions, for example, being coughed or sneezed on, sharing utensils or saliva, or 
providing care without wearing appropriate protective equipment. 

o Note: a person is still considered a close contact if they and/or the case were wearing a 
cloth face covering or facemask at the time of exposure. 

• *A person with presumed or confirmed COVID-19 is considered to be infectious from 2 days 
before their symptoms started until their isolation period ends.  Asymptomatic patients with 
laboratory-confirmed COVID-19 infection are considered to be infectious from 2 days before 
their test was taken until 10 days after their test was taken. 
 

Ending Isolation and Returning to Work/School 
Persons with symptomatic COVID-19 can be released from isolation when the following criteria 
have been met: 

• At least 10 days have passed since symptoms first appeared and 

• At least 24 hours have passed since last fever without the use of fever-reducing medications and 
improvement in symptoms. 

• Asymptomatic persons with COVID-19 who never developed symptoms may be released from 
isolation: 

o 10 days after the date of collection of their initial positive PCR test. 
 
The CDC no longer recommends PCR testing to discontinue home isolation. Employees with a positive 
COVID-19 test, but are asymptomatic or do not feel unwell are given the option to work from home if 
their job duties allow. 
 
Ending Quarantine and Returning to School/Work for Close Contacts 



The close contact must stay in quarantine for 14 days from the last date they were in contact with the 
infectious person. They may return to regular activities including work or school after the 14 days have 
passed. 
 
Neither Public Health clearance nor a negative COVID-19 test is required for return to work 
and/or school. The individual should be reminded to continue to practice physical distancing 
and to wear a cloth face covering when they are in public settings where other people are present to 
reduce the risk of COVID-19 transmission or acquisition in the future. 
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Reopening Protocols for K-12 Schools: Appendix T1 
 
 

Recent Updates 
10/16/20: Updated to modify the proportion of students who may receive specialized services on 
campus at any one time, While larger schools may still only have up to 10% of full student capacity on 
campus at one time, schools with fewer than 100 students primarily serving students with IEPs and/or 
English Learners may provide permitted services to up to 25% of full student capacity at a given time, 
as long as the school can adhere to distancing, infection control, and cohorting requirements. 
A supervising adult may be assigned to 2 different stable student cohorts if the adult offers specialized 
services/supports that cannot be provided by any other supervising adult. 
College admission tests, including PSAT, ACT, and SAT exams, may be conducted at schools as long 
as students are appropriately cohorted and physical distancing and infection control practices are 
adhered to for the duration of the test. 
Schools that provide child care services for school-aged children on their campus must file a 
notification to LAC DPH. 

 
A County waiver program that allows return of students in grades TK – 2 for general in-classroom 
instruction is open and accepting applications. 

 
Required and recommended practices for student transportation on buses have been updated and 
clarified. 

 
Alternatives to EPA approved disinfectants including bleach or alcohol-based disinfection solutions 
along with cautions for use have been added. Guidance and cautions around use of hand sanitizers 
containing ethyl alcohol versus isopropyl alcohol have been revised. 

 

Recent changes highlighted in yellow throughout the document. 
 

The County of Los Angeles Department of Public Health is adopting a staged approach, supported by 
science and public health expertise, to enable schools serving students from kindergarten through grade 
12 to reopen safely. In addition to the conditions imposed on schools by the State Public Health Officer 
and the California Department of Education, schools must also be in compliance with these employee 
and student safety and infection control protocols. 

 

Please note: This document may be updated as new information and resources become available. Go to 
http://www.ph.lacounty.gov/media/Coronavirus/ for updates to this document. 

 

This document starts with a discussion of current provisions for on-campus education in Los Angeles 
County, followed by information about safety strategies specific to the school environment. 
The TK-12 reopening checklist starts on page 4, and provides safety measures in five areas: 

 

(1) Workplace policies and practices to protect employee and student health 
(2) Measures to ensure physical distancing 
(3) Measures to ensure infection control 
(4) Communication with employees, students and families of students and the public 

(5) Measures to ensure equitable access to critical services. 
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These five key areas must be addressed as your facility develops any reopening protocols. Schools must 
implement all applicable measures listed below and be prepared to explain why any measure that is not 
implemented is not applicable to the setting. 

 
 
 
 
 
 
 
 
 

Special guidance for the TK-12 setting. 
 
 

All K-12 schools in California counties that are in Tier 1 of the State’s Blueprint for a Safer Economy, including 
Los Angeles County, are prohibited from reopening for in-person instruction. During this period, when schools 
are generally restricted to remote learning, four types of on-site programming are permitted. In compliance with 
this order and aside from these exceptions, K-12 schools in Los Angeles County may open only for remote 
learning. During this period, employees and staff, as defined below, may report to school campus for work in 
order to support essential operations, implement of remote learning or conduct on of the four permitted types of 
on-campus learning. These are: 

 
(1) Day care for school-aged children and/or child care programs located in schools,  

 • LEAs and schools that offer day care services for children at schools must be in compliance 
with the DPH protocol for Programs Providing Day Care for School-Aged Children or the 
Guidance for ECE Providers. Programs that wish to provide day care for school aged 
children at schools should communicate with their Community Care Licensing Regional 
Office to inquire regarding the availability of waivers for licensed child care facilities and 
license-exempt providers due to COVID-19. For additional information see PIN 20-22-CCP 

 • Schools that provide child care programs for school-aged children on their campus must file the 
notification for Child Care Services for School-aged Children on K-12 School sites with LAC DPH. 
(we will need to attach a form for this) 

 

(2) Specialized services for defined subgroups of children who need in person services and 
supports 
 • LEAs and schools are not required to provide specialized, in-person services, but those that do so 

may serve students with IEPs, students who are English Language learners, and students with 
needs that cannot be met through a virtual instruction platform. These students may be served as 
needed, provided that the overall number of students present on-site does not exceed 10% of total 
student body at any one time. An exception to this rule is schools with less than 100 students, 
primarily serving students with IEPs and/or English Learners, which may have up to 25% of their 
students on campus at any given time, as long as the school can adhere to distancing, infection 
control, and cohorting requirements. 

 • Specialized services may include but are not limited to occupational therapy services, speech and 
language services, other medical services, behavioral services, educational support services as 
part of a targeted intervention strategy, or assessments, such as those related to English Learner 
status, Individualized Education Plans and other required assessments. 

 • No child may be part of more than one cohort. Students who are part of a cohort may leave the cohort 
for receipt of additional services. Any additional services, however, must be provided one- 
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on-one by the appropriate specialist in a secure space that is apart from all other people.  
 • Schools must agree to cooperate with DPH with regard to screening, monitoring and documentation 

that will be required to permit careful scrutiny of health outcomes associated with this initial period 
of expansion. 

 • To the extent consistent with specialized needs of students in a given cohort, use of outdoor space 
for at least 50% of the school day is strongly encouraged 

 • LEAs and schools that choose to implement these on-site services for students with specialized 
needs while schools are otherwise closed to in-person instruction, must inform the Los Angeles 
County Department of Public Health of their plans prior to start of services. A reporting form can be 
found at Small Group Instruction Notification Form. 
 • Further information from the State concerning specialized services may be found at Specialized 

Support and Services. 
(3) On-site instruction of children in grades TK-2 by schools that have received a Department of 

Public Health waiver for in-person education. 
 • No school may bring students in grades TK-2 onto campus for general in classroom instruction 

prior to a waiver being approved. 
 • Full instructions and the waiver application form are available here. 

(4) Students may come on campus for supervised administration of college admission tests, 
including PSAT, ACT, and SAT exams.   
 • College admission tests, including PSAT, ACT, and SAT exams, may be conducted at schools as 

long as students are appropriately cohorted for the entire duration of the assessment (no more than 
12 students in each classroom with a distance of at least 6 feet between students and between 
students and teachers 

 • All students and staff are wearing face coverings for the entire time on campus, infection control 
directives are in place,   

 • There is no gathering at arrival and dismissal times or during test breaks. 
 
 
All measures to ensure the safety of employees and students in this protocol for Reopening of TK-12 Schools 
and in the associated protocol for K-12 Exposure Management must be implemented and are applicable to all 
on-site personnel, including those providing specialized services. The following paragraphs highlight safety 
strategies specific to the school environment.  

 

COHORTING 
For all four types of on-site programming students must be organized and proceed through the day within 
cohorts, defined as a stable group of no more than 12 children or youth and no more than two supervising adults 
in a supervised environment in which supervising adults and children stay together for all activities (e.g., meals, 
recreation, etc.), and avoid contact with people outside of their group in the setting. 

• Note that if a cohort has fewer than 12 children or if a child stops attending a previously full cohort 
other children who are not already assigned to a cohort can be added to the group to reach the 
maximum of 12, provided all the children, once assigned remain with the same cohort at all times. 

 • If some children are assigned to a stable cohort but only attend part-time, they must be counted as 
full members against the maximum of 12. Part-time members cannot “share” their slot with other part- 
time students.  Other children cannot be added in order to reach the maximum of 12 participants at 
all times. 

 • Aides assigned to individual children do not have to be counted as supervising adults. They must, 
however, be counted against the maximum of 14 individuals who can be included in a cohort.  

Important additional details for implementation of cohorts are available from the CA Department of Public Health 
at Guidance for Small Cohorts. 
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LIMITED ON-CAMPUS DENSITY 
While Local Education Agencies (LEAs) or schools may configure as many cohorts as are appropriate to meet 
student needs for specialized services, the total on-campus population may not exceed 10% of the total student 
body at any one time for this particular purpose. The 10% limit does not apply to school age children on campus 
receiving day care while engaged in distance learning activities, nor does it apply to students in grades TK -2 
returning after granting of a school waiver. Small schools, those with fewer than 100 students under normal 
conditions, can serve 25% of their students capacity at a given time, as long as the school can adhere to 
distancing, infection control, and cohorting requirements. 

 
 

SUPERVISING ADULTS  
A supervising adult is an adult assigned to one cohort of children or youth, who does not physically interact with 
any other cohorts. Supervising adults may be child care staff, certificated or classified school staff, volunteers, 
participating parents or caregivers, or other designated supervising adult(s). An aide who is present to provide 
support to an individual child should be counted as a member of the cohort but not as a supervising adult. A 
supervising adult may be assigned to 2 different stable cohorts if they offer specialized services/support that 
cannot be provided by any other supervising adult. 

 

SUPERVISED ENVIRONMENTS 
A supervised care environment is an environment where multiple children or youth, from multiple families or 
households, are supervised simultaneously by an adult. This includes, but is not limited to, licensed child care 
facilities, licensed exempt child care programs, supervised programs on a school site while a school is not in 
session or is providing curriculum in a distance-learning format, or where some educational services are being 
offered to a subgroup of students defined by a local educational agency on a school. 

 
 

TK to Grade 12 Reopening Checklist 
 

Institution name:  The Buckley School 

Address: 3900 Stansbury Ave, Sherman Oaks, Ca, 91423 

Maximum Occupancy, per Fire Code: 

Approximate total square footage of 
space open to faculty and/or students: 
140, 431 

 
 

Estimated total number of administrators, teachers, and other employees that will be returning to support 
resumption of all permitted in person services for students: 

171 

Estimated total number of students that will return per grade (if none, enter 0): 
 

 47  

 74  
 
 

NOTE: The terms “employees” and “staff” are used in these protocols to refer to individuals who 
work in a school facility in any capacity associated with teaching, coaching, student support, 
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Any additional measures not included above should be listed on separate pages, 
which the business should attach to this document. 

You may contact the following person with any 
questions or comments about this protocol: 

Curtis Covington, Director of Plant Operation 

818-461-6765

10/28/2020 

Business Contact 
Name: 
Phone number: 
Date Last Revised: 




