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School Type:   Date of Submission: 

School District Superintendent or School Head Administrator Name: 

Phone: ___________________________    Email: ______________________________________ 

Address: ______________________________    City: ___________________     Zip: _________ 

School District Where Your School is Located:

Estimated total number of students that will return for in classroom instruction per grade (if 
none, enter 0): 

TK: _____ K: _____ 1: _____ 2: _____ 

Estimated total number of administrators, teachers, and other employees that will be returning 
to support resumption of in classroom instruction for grades TK - 2: 
________________________________ 

Anticipated total number of cohorts returning: _________________ 

Anticipated mode of attendance for In-classroom instruction: 

Percent of student body who qualify for Free Or Reduced-Priced Meals: _______________ 

URL where re-opening protocols are posted: ________________________________ 
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FOR GRADES TK – 2 IN-PERSON EDUCATION  
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Supporting materials to include with this cover sheet: 

☐ Letter from district superintendent or head administrator for private/charter school requesting 
this waiver. 

☐ Letters of support from the following groups: 

☐ All labor unions representing employees at the school reopening for classroom 
instruction (REQUIRED). If school employees are not represented by a union, a letter 
from other organizations representing teachers/staff OR a letter signed by majority of 
teachers/staff must be submitted. 

☐ Parent organization(s) at the school reopening for classroom instruction. 
(REQUIRED) 

☐ Community organization(s) that provide services for students and their families who 
attend the school reopening for classroom instruction. (RECOMMENDED) 

☐ A completed Los Angeles County Department of Public Health K-12 School re-opening 
protocol checklist. 

By checking these boxes, I attest:  

☐ Our district/school has obtained sufficient and appropriate personal protective equipment 
(PPE), as defined by the reopening protocols and California Department of Public health 
guidance, for all teachers and staff who will be involved in in-person instruction. 

☐ A plan or protocol has been developed for incorporating surveillance testing into regular school 
operations of all school personnel which describes the strategy for ensuring access to periodic 
testing for all school personnel to be implemented when instructed by the Department of Public 
Health based on local disease trends and/or after resolution of an outbreak at the school. 

☐ I am aware that this form and all supporting documents will be posted publicly on the Los 
Angeles County Department of Public Health website.  

 
EMAIL THIS COMPLETED COVER SHEET AND ALL SUPPORTING MATERIALS TO 
SchoolwaiversC19@ph.lacounty.gov. 
 

http://publichealth.lacounty.gov/media/Coronavirus/docs/protocols/Reopening_K12Schools.pdf
http://publichealth.lacounty.gov/media/Coronavirus/docs/protocols/Reopening_K12Schools.pdf
mailto:SchoolwaiversC19@ph.lacounty.gov




























































October 15, 2020 
 
 
 
 
To whom it may concern: 
 
 
My name is Karin Flickstien and I am the fourth grade teacher at Manhattan Academy in 
Manhattan Beach, CA.  I support the reopening of the campus at this time.  Safety modifications 
such as required masks, air filters, and hand sanitizer are all standard and being used 
throughout the school.  The class sizes are all small with no class over 12.  Students are 
gathered into grade level “pods” during the recess and lunch breaks.  Additionally, I believe it 
would benefit the students themselves who tend to be more engaged and therefore ‘better’ 
learners with in-person instruction. 
 
Thank you for your time. 
 
 
 
 
Karin Flickstein 



 

 

 

 

 

 

 
 

Covid-19: Return to School Safely Plan 

 

 

School Liaisons: 

1. Shannon Robley, Head of School (1740 Manhattan Beach Boulevard, Manhattan Beach) 
robleys@manhattanacademy.org 
(310) 374-1804 
 

2. Vivian Meguerian, Vice President of School Operations (18034 Ventura Blvd #432, Encino) 
vivian@pegsocal.com 
(818) 359-9232 

 
 

 

 

 

 

 

 

 

mailto:robleys@manhattanacademy.org
mailto:vivian@pegsocal.com


 

The following plan will supersede other school policies, which were appropriate before the current pandemic. With guidance 
set forth by local, state, and federal governments, as well as the CDC, Department of Public Health, and Department of 
Social Services, we have developed a comprehensive plan to assure the safety and well-being of our school community. 

It is expected that staff and families comply with these policies and procedures. While we may begin with more stringent 
practices, we will gradually loosen the reigns when we deem it to be safe and appropriate. Failing to comply may result in 
expulsion.  
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Cleaning and Disinfection Efforts 

The proper use of EPA approved disinfectants can help contain and prevent the spread of viruses and harmful bacteria. 
This is our top priority as we prepare to re-open school and provide services most safely and effectively. Surfaces and 
objects that are frequently touched will be cleaned, sanitized and disinfected daily and routinely by assigned staff members. 
These include doorknobs, light switches, sink and toilet handles, countertops, desks, tables, chairs, cubbies, supplies, toys, 
games, classroom computers, playground equipment, trashcans and more. Further, teachers will clean and disinfect in their 
classrooms during their daily routines. All products used are EPA approved and safe for use around children. Staff has been 
trained on how to properly, clean, sanitize and disinfect.  
 
 Healthy Hand Hygiene 

• Parents and children should wash their hands before coming to school. Parents should also wash hands 
prior to coming to pick up their children, and again when they get home. 

• Every classroom and common area will have a supply of hand sanitizer, containing 80% alcohol. 
• Every bathroom will be stocked with soap and paper towels. 
• Hand sanitizer will be stored out of children’s reach and children will be supervised when using it. 
• While sanitizer is available, we prefer hand washing with soap and water for 20 seconds whenever 

possible.  
• Children will be taught how to use a tissue when using the handle to flush the toilet, how to correctly wash 

their hands with soap and water for 20 seconds, and how to dry their hands properly.  
• Staff will assist infants and toddlers with hand washing. 
• Staff will sanitize their hands every 30 minutes or as needed. 
• Staff will have a supply of disposable gloves to use when changing diapers, assisting in the restroom, 

assisting a child with an injury, when handling food, and as needed. 
• All children and staff will engage in hand hygiene at the following times: 

 Arrival to school 
 Before and after preparing foods or drinks 
 Before and after eating or handling food, or feeding children 
 Before and after assisting a child who becomes ill 
 Before and after administering medication or medical ointment 
 Before and after treating a child for a cut or wound 
 Before and after diapering or assisting children in the restroom 
 After coming in contact with bodily fluid (for example when a child sneezes, coughs, cries, etc.) 
 After playing outdoors 
 After handling a trashcan  

 The Classroom: Toys, Materials and Furniture 

 
• Classroom windows will be opened before/after school and when weather permits to allow for ventilation. 
• Toys that cannot be properly cleaned and disinfected will be removed from the classrooms. 
• According to the CDC, children’s books, like other paper-based materials are not considered high risk for 

transmission, and do not need additional cleaning or disinfection procedures. Still, teachers will wipe down 
board books with disinfectant wipes should they come into contact with bodily fluid. 



• Toys that are mouthed by children will be placed in a basket labeled “DIRTY” and later cleaned and 
disinfected prior to returning them to the classroom. 

• Toys will not be shared unless sanitized first. 
• Children will have their individual supply packs containing pencils, crayons, etc. as to limit the need for 

sharing. 
• All classroom rugs will be steam cleaned nightly and all work rugs will be washed daily 
• Classroom furniture will be cleaned, sanitized and disinfected throughout the day and before and after each 

use: tables, desks, chairs, high-chairs, diaper changing tables, science tables, water tables, etc. 
• Whenever possible, chairs and table space will be assigned to individual children to limit sharing.  
• Classroom computers will be disinfected before and after use. 
• Classroom centers containing shared items, such as thematic centers (science center, art center, etc.) will 

be disinfected before and after each use. 
• Classroom HVAC systems have been serviced and filters replaced. 
• All classroom trash cans have been replaced with no-touch trash cans. 

 Playground Equipment 

• Outdoor play equipment will be disinfected daily using an electrostatic disinfecting device.  
• Electrostatic spray is electrically charged, allowing the appropriate sanitizers, mold preventatives and 

disinfectants to wrap around and evenly coat all types of surfaces for a more complete clean. As the 
chemical exits the electrostatic sprayer, it’s given a positive electrical charge. The droplets then become 
attracted to all negative surfaces, covering the visible area, underside and backside, with the sanitizing 
agent. Surfaces that are already covered will repel the spray, making the method extremely efficient. 

 Bedding 

• Every child using a cot or mat should bring a crib size sheet and blanket. 
• Cribs will not be shared, as usual, and will be assigned to individual infants. 
• Cribs will be disinfected before and after use.  
• No pillows or stuffed animals from home please. 
• All nap cots will be disinfected daily. 

 Shoes 

• Since the CDC has found evidence that Covid-19 may survive on footwear, we will sanitize shoes upon 
arrival and students may change shoes off inside. 

 
 Snacks and Meals  

• Tables used for snacks and meals will be cleaned and disinfected before and after every use. 
• Children and staff will wash their hands with soap and water before and after every snack/meal. 
• Staff will wear gloves whenever serving food and drinks. 
• All fresh fruits and vegetables will be washed with soap and water prior to serving. 

 Diapering and Potty Training 

• Staff will wear gloves when changing diapers or when assisting children in the restroom. Gloves are 
disposed of after attending to each child. 

• Staff are trained on how to properly remove and discard gloves.   
• Diaper changing stations are cleaned and disinfected, with a fragrance free solution, before and after each 

use. 



• Children’s hands are washed with soap and water after each diaper change. 
• Cloth diapers will not be used until further notice.  

 Changing, Feeding or Comforting a Child  

• Staff will wash their hands with soap and water before and after handling a child.  
• Staff will wash their hands with soap and water before and after feeding a child and when preparing bottles, 

snacks, and meals. 
• If a child’s clothing are soiled with bodily fluids, he/she will be changed and the contaminated clothing items 

will be placed in a sealed bag and out of reach. Please provide at least 3 weather appropriate sets of 
clothing for your child.  

• Each child, ages 0-2, must provide a receiving blanket (or other small blanket) which will be used to cover 
the teacher’s body, while holding and comforting a child. 

• Infant teachers will wear aprons. 

 Other – Preschooler Specific 

• Children are discouraged from bringing toys, stuffed animals and pillows from home. 
• Children’s water cups will be placed out of reach, and children will be offered water every 20-30 minutes or 

whenever they request it. 
• When assisting a child who gets hurt, staff will wash their hands with soap and water before and after, and 

will use gloves while attending to the child. .   
• We recommend that upon arriving at home, remove all of your child’s clothing and put it in the washer. 

Follow up with a bath prior to putting on clean clothing or pajamas. Remember to leave your shoes outside 
the door! 

 Other - Infant and Toddler Specific 

• Pacifiers will be washed with soap and water throughout the day and will be stored out of reach when not in 
use. 

• Teething toys will be washed with soap and water before and after every use, and will be stored out of 
reach when not in use. 

• Bibs provided by the school will be washed with soap and water before and after use. Further, one bib will 
be assigned to each infant or toddler. 

• Water/Milk cups and bottles will be placed out of reach, and children will be offered water every 20-30 
minutes or whenever they request it. 

• We recommend that upon arriving at home, remove all of your child’s clothing and put it in the washer. 
Follow up with a bath prior to putting on clean clothing or pajamas. Remember to leave your shoes outside 
the door! 

Physical Distancing Strategies 

While physical distancing is not entirely possible in a preschool setting, the strategies listed below will be implemented to 
minimize contact and maximize space as much as possible. Our objective is to keep the same teacher(s) and support staff 
members with the same small group of children at all times to minimize contact with children and staff outside of each 
child’s immediate classroom environment.  

• Groups of children will be kept to a maximum of 10-12 per teacher (4 for infants and toddlers). 
• Classrooms with more than 12 children will be split into 2 or 3 smaller groups. While the groups will share 

the same classroom, alternating schedules will limit the use of the room to 10 children at a time, thus 
allowing for more physical space between children. 

• A specific teacher will be assigned to the same group of children as much as possible. 



• Classrooms and outdoor spaces will be rearranged and furniture/equipment removed to allow for more 
open space.  

• Tables and desks will be arranged as far away from each other as possible.  
• Children will be provided with many options encouraging solo play to limit peer interactions appropriately 

and when possible.  
• Individual trays will be utilized to contain each child’s activity to one space that can be later cleaned, 

sanitized, and disinfected. 
• Children will be discouraged from hugging, kissing, or touching their friends whenever possible. We will 

work on different ways to show affection and to greet one another.  
• Activities, such as Circle Time and lessons, may be held outdoors and children will be spaced apart as 

much as possible.  
• Outdoor spaces will be utilized as much as possible, weather permitting.  
• Playgrounds and outdoor spaces will be utilized by only one group each day. At the end of the day, the 

outdoor equipment will be sanitized for the next day. We will use a rotation schedule to allow all children to 
enjoy all of our outdoor spaces each week. 

• Shade structures will be used outdoors to provide shade.  
• During nap time, mats and cots will be spaced out as much as possible and children will be placed head to 

toe in order to further reduce the potential for face to face viral spread.  
• All large group events, such as shows, craft nights, and family centered events will be cancelled until 

further notice. 
• The school office will be open from 7:30 a.m. – 5:30 p.m. However, we ask parents to resolve matters via 

telephone and/or email whenever possible. Parent meetings may be conducted via telephone or Zoom 
when needed. Person to person meetings may take place if absolutely necessary, as long as the following 
precautions are taken: all participants must wear a face mask and physical distancing, of a minimum of 6 
feet, will be required. Some of these meetings may take place outdoors instead of the office.  

• Necessary paperwork and payments may be dropped outside the main building, or may be mailed to the 
school address. 

• Visitors, volunteers, delivery personnel, and prospective parents will not be allowed on campus during 
school hours.  

• Optional enrichment classes for summer and fall will be cancelled until further notice. 
• Since your child will be at school and exposed to individuals outside of your home, we encourage you to 

continue to physical distance yourselves from the elderly and other vulnerable individuals.  

Illness Policy Addendum – ZERO TOLERANCE POLICY 

Resuming school in the midst of a global pandemic requires Manhattan Academy to implement a ZERO TOLERANCE 
illness policy. It is expected that ALL families will comply and support us in our efforts to keep our school community as safe 
and healthy as possible. All staff and children MUST stay home when feeling ill. 

• Given that Covid-19 is transmittable even when mild or no symptoms are present, we ask that you take even the 
slightest sign of illness seriously out of an abundance of caution.  

• Parents are encouraged to conduct their own wellness check at home. If your child appears ill, please keep him/her 
home and inform the school. If your child’s symptoms are consistent with COVID-19, please get him/her tested. If 
the test results are negative, your child may return as long as he/she has been symptom free for 72 hours. If the 
results are positive, your child must quarantine at home for 14 days.  

• If a child develops an acute respiratory illness while in school, parents will be notified immediately and the child will 
be isolated from the other children. A staff member will supervise the child at all times, until he/she is picked up. If 
the child shows signs of labored breathing, 911 will be called.  

• To reduce illness, staff and children over the age of 6 months, are encouraged to get the flu vaccine, if they haven’t 



this season. 
• Upon arrival each day, the staff will conduct a screening of every child. A screening will entail taking a child’s 

temperature using a no-touch infrared forehead thermometer, questions about your child’s well-being, as well as a 
visual inspection of each child for signs of illness which could include flushed cheeks, rapid/difficulty breathing, 
fatigue, cough, or runny nose. If a staff member suspects your child may be ill, you will be asked to take your child 
home.  

• Your child must stay home if he/she: 
 has a temperature of 100 degrees or higher (in order to return, your child must be fever free for 24 hours) 
 has a cough 
 has shortness of breath 
 has a sore throat 
 has a runny nose 
 has a tummy ache 
 vomits, even if just once 
 has even one bout of diarrhea 
 is lethargic and not his/her usual self 
 is suspicious of being ill, based on the staff’s observations  
• If you disagree with the school’s decision to send your child home, you must pick-up your child regardless 

and may return the following day with a doctor’s note clearly stating your child has been seen by the 
doctor and may safely return to school without the risk of infecting others. 

• If a child develops a fever or other symptoms while at school, the parent(s) will be notified and expected to pick-up 
the child within 30 minutes. Until the parent or authorized individual arrives, the child will rest in an isolated area in 
order to prevent spread. A staff member will accompany the child at all times to help keep the child comfortable and 
safe. Food and water will be available to keep the child comfortable. If any medication must be administered, it will 
be done following the child’s individual plan and Incidental Medical Services guidelines. 

• All staff will also be screened upon arriving to work and will be sent home if we see any signs of illness.  
• If a child or staff member is asked to stay home, he/she cannot return until all symptoms have disappeared for at 

least 24 hours, without the help of fever reducers and other medication.  
• If a child is sent home for illness related reasons, he/she must remain home for at least 24 hours, even if symptoms 

don’t appear at home.  
• All children must be up to date on all required vaccines.  
• If your child has asthma or any other underlying health condition putting him/her at higher risk of getting ill, it is 

imperative that a doctor’s note be provided to return to school, and an individualized plan be drafted with the 
administration to assure your child’s health and safety while in our care.  

• If a child, family member, or staff member is exposed to an individual who tested positive or is suspicious of having 
COVID-19, the administration must be notified immediately.  

• Parents or other adults who are experiencing any symptoms of illness may not enter school grounds.  
• Effective July 20, 2020, when a child is out due to illness, and has a sibling(s) who is also enrolled in the school, 

both siblings must stay home until 3 day symptom free, even if one does not exhibit any symptoms of illness at all. 

Temperature and Wellness Checks 

• Staff will have their temperature taken and will complete a written health screening daily upon arrival. This will take 
place in the Director’s office (1740); Ms. Key’s office (1808); PT office (PT); Infant Center office (IC); and Toddler 
office (toddler). 

• Children dropped off in the carpool lane (curbside) will have their temperature taken while still in the car. Further, 
the staff member will ask the parent the following questions: Has your child had a fever? Has your child developed 
a new cough? Does your child have shortness of breath? Do you suspect your child may be coming down 
something? 



• Infant, Toddler, and PT students will have their temperature taken at the classroom door. Further, the staff member 
will ask the parent the following questions: Has your child had a fever? Has your child developed a new cough? 
Does your child have shortness of breath? Do you suspect your child may be coming down with something? 

 

Morning Drop-Off Procedures 

In order to limit contact and the number of people on campus, we will be utilizing a curbside drop-off/pick-up system. This 
will take place along MBB for the 1740 & 1808 campuses. This will apply to all children ages 3 and up. Infants, toddlers, and 
PT will be dropped off at the door of the classroom. Please talk to your child prior to the first time you drop-off so that he/she 
is prepared and knows what to expect. While curbside drop-offs may be difficult in the beginning, we will work together to 
help the children adapt. WE ASK THAT EACH PARENT BRING THEIR OWN PEN SO THAT YOU CAN SIGN YOUR 
CHILD IN/OUT FROM THE CAR. 
 

Curbside Drop-Off/Pick-Up Policy: 
• Curbside Drop-Off is 7:30 a.m.-9:00 a.m., Monday through Friday. During that time, NO ONE is allowed to park in 

the drop-off zone in front of the 1740 or 1808 campuses. If you arrive after 9:00 a.m., please ring the buzzer and 
wait at the front door for a teacher to greet you.  

• If you do not wish to use the curbside service, you must find a place to park. DO NOT park in our garage 
driveway or in the red zones to the east and west of our driveway. 

• Please STAY IN YOUR CAR! Do not get out and attempt to help your child out of or into the car. Our teachers 
are there to assist your child, so you can remain seated. 

• DO NOT DOUBLE PARK! This is not only dangerous, but it also creates a traffic jam on Manhattan Beach 
Boulevard. 

• For Infant Center: We will have a teacher at the door to welcome your child. We will check temperatures and 
remove shoes. We will ask that you enter one door, and exit another after you drop-off your child and items. We 
will be place all items in proper place. If you are waiting outside, please follow the social distancing signs. 

• For Toddler: Please ring the buzzer upon arrival. We will have a teacher greet your child at the pony door. We 
ask all parents to wear a mask when dropping-off. If you are waiting outside, please follow the social distancing 
signs. 

• For Primary Transition: A teacher will greet you at the door and walk your child in. If you are waiting outside, 
please follow the social distancing signs. 

 
 

Afternoon Pick-Up Procedures 

• If someone other than yourself will be picking-up your child, be sure to notify the front office and inform the 
individual of our policies (including to have their picture ID on hand) and pick-up procedures.  

• WE ASK THAT EACH PARENT BRING THEIR OWN PEN SO THAT YOU CAN SIGN YOUR CHILD IN/OUT 
FROM THE CAR. 

• Same rules apply for curbside pick-up.  
• Curbside Dismissal Times: 1740: Primary, 2:30 p.m.; Upper Primary, 3:00 p.m. 1808: 3:15 p.m. 

 

 

Face Coverings/Masks 

• Face Masks for Staff: All staff will be instructed to wear a face mask at all times. To make the use of masks less 
frightening for the little ones, child friendly fabrics have been used and a Zoom video chat will be conducted by each 



teacher, prior to our first day back, to introduce the children to their teacher’s mask so that they are not surprised on 
the first day back in school.  

• Face Masks for Children: The CDC recommends that children ages 3 and up wear a mask when in public. 
Realizing this can be quite difficult, it is important that we work together to encourage your child, without causing 
distress. Wearing a mask in school all day can be quite trying for kids. If your child has a mask and would like to 
wear it, great! He/she can bring it to school and wear it as often as he/she would like. While we won’t be able to 
expect every child to wear a mask, some is better than none. A child friendly mask, maybe with the image of a 
favorite animal or design, may help. Further, we ask that you provide a small container with a lid where your child 
can safely store his/her mask when not in use. Make sure both mask and container are labeled with name.  

• Please provide two masks for your child each day. 
• Face Masks for Parents: Parents who enter the campus must wear a mask at all times. These masks must be 

provided by parents. If you forget your mask, a disposable one will be provided in the school office.  
 

What if there is a positive case of Covid-19 in the school community? 

Protocol for steps that will be taken immediately upon notification that any member of the school community (staff, 
student, visitor, parent) tests positive for COVID-19, or has reason to believe they may have been exposed to 

COVID-19: 

 

• If a child, family member, or staff member tests positive for Covid-19, the administration must be notified 
immediately and the individual must be quarantined at home for 14 days. All individuals who have been in close 
contact (within 6 feet of the case for 15 minutes or more) with this individual will be asked to quarantine for 14 days. 
If your child was in contact with someone who tested positive at school, you will be notified.  

• Individuals who have reason to believe they may have been exposed, must self-quarantine at home for 14 days. 
Meaning, if a parent tests positive, all students must remain home for 14 days. 

• If a child, family member, or staff member is exposed to an individual who tested positive or is suspicious of having 
COVID-19, the administration must be notified immediately to take appropriate measures.  

• Manhattan Academy’s action plan, following notice of a positive case in our school community, will be guided by the 
Department of Public Health, as well as the CDC and Department of Social Services. Parents will be notified that 
there is a positive case, and how we will proceed as a school.  

• In order to avoid the need for a school-wide closure, groups will refrain from co-mingling with other groups as much 
as possible. This way, if a child or staff member tests positive, only that particular group may be excluded from 
school for 14 days. 

• Privacy of individuals will be maintained throughout the duration of all communication in accordance with HIPPA 
and ADA compliance policies. 

 
What if my child or a staff member tested positive and have been home for 14 days? 

 
• If a child or staff member has quarantined at home after testing positive, he/she may return after 14 days if ALL of 

the following conditions are met: 
1) At least ten days have passed since the onset of symptoms 
2) At least 48 hours have passed since resolution of fever without the use of fever-reducing medications 
3) All other symptoms have improved 

• Further, we will follow any additional guidance from the health department on how to return the employee or child 
safely. 

 



COVID-19 Testing 

• The Department of Public Health and CDC do not recommend employees be tested prior to returning to work. 
Given results can change within a day, these results would not provide accurate information, however, Manhattan 
Academy staff will be tested at the end of each month using PMH Laboratory (https://pmhlaboratory.com). It is 
important that we continue to conduct daily wellness checks and follow our COVID-19 Return to School Safely Plan. 

• Students will be referred to their pediatricians if a test is recommended (symptoms present or possible exposure to 
a positive test). 

• In the event of a positive case, all individuals, including household members, from that cohort will be tested on site. 

 

Staff and Family Travel Plans 

All parents and staff must report travel plans to administration. Manhattan Academy will consider travel restrictions and 
orders set forth by the Centers for Disease Control and Prevention (CDC) in determining how to best handle each unique 
situation. Per the CDC, “large events and mass gatherings can contribute to the spread of COVID-19 in the United States 
via travelers who attend these events and introduce the virus to new communities. Examples of large events and mass 
gatherings include conferences, festivals, parades, concerts, sporting events, weddings, and other types of assemblies” 
(CDC, 2020). We ask our school community to take this seriously and act responsibly to avoid the spread of Covid-19 in our 
school. Please wear a mask and distance yourself physically as much as possible.   
 
 

Helping Your Child Transition Back to School 

Your child has been home for a long period of time. It is expected for some children to have a difficult time transitioning back 
to school, while others can’t wait to return. Your child will look to you for assurance. Please continue to remind your child 
that he/she is safe at school and that the teachers will be taking good care of him/her. Remind your child that you will 
always be back to pick him/her up each day. If your child cries during morning drop-off, please allow the teachers to comfort 
your child and rekindle the bond they had prior to our closure. You are always welcome to call the office to check on your 
child after you leave. Typically, it is the act of separating that is most difficult for children. Once in the classroom, the teacher 
will give your child the TLC he/she needs and will eventually encourage him/her to play or take part in a favorite activity. 

• In order to transition your child back to school, please: 
 Complete the COVID-19 Activity Book for Families we have created. This will help you discuss 

your return to school and the important things to remember: washing hands, sanitizing, physical 
distancing, etc. 

 Prep your child a couple days prior. Sometimes too much advance notice may cause anxiety. You 
know your child best. 

 Since children do well with routine, create a morning routine while considering our drop-off 
procedures. Some suggestions are: blowing your child a kiss from the driver’s seat; honking the 
horn as you pull away; singing a favorite song together before approaching the school lot; sharing 
a hand gesture as your child leaves the vehicle, etc.  

• If you suspect your child is experiencing unusual sadness or anxiety, please:  
 Inform your child’s teacher and the administration – it is important we share information about how 

your child is doing both at home and at school.  
 

Modified School Hours 
 

Upon our return and until further notice, school hours have been modified to 7:30 a.m. – 5:30 p.m. 
 



 
Home to School Communication 

 
• Families will be informed of changes to the Return to School Safely Plan via email and/or the classroom 

app.  
• If a child develops an illness while at school, parents will be notified via telephone immediately. If the 

parent(s) are not reachable, we will refer to the authorized individuals on your child’s pick-up list. Please 
make sure your child’s emergency information is up to date. 

• The school will share information pertaining to the COVID-19 virus with families and staff on an ongoing 
basis via email, classroom app, and/or written memo. 

• The community will be informed of school related updates pertaining to COVID-19 on the school’s website. 

 

  

Health and Wellness Fee 
 

 

A Health and Wellness Fee will be due for the 2020/2021 school year. The fee will be $100 for one child or $150 for 
families with more than one child enrolled. This fee will be due at the end of August, upon the start of school year. 

  Electrostatic Sprayer (to disinfect playground apparatus and equipment) 
  Electrostatic Sprayer Disinfectant Solution 
  Stockpile of disposable gloves, disposable masks, washable masks for staff, disposable shoe 
covers, disposable gowns, face shields, disinfectants, hand-sanitizer, and disinfectant wipes. 
  Sneeze guards in front office  
  No-touch Infrared Thermometers 
  Individual supply kits for children 
  Additional staff to accommodate small groups, curbside drop-off and pick-up, ongoing cleaning 
and disinfecting,  
  We are interviewing companies who offer touch-less sign in/out software/program. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Covid 19: Return to School Safely Plan – Parent Acknowledgement 

 

By signing below, I acknowledge that I have read and agree to comply with The School’s 9 page ‘Covid 19: Return 
to School Safely Plan’. I have received a copy of the plan via email for my records. I understand that failing to 
comply may result in expulsion. The plan contains guidance, policies, and procedures in regards to the following: 

• Cleaning and Disinfection Efforts 
 Healthy Hand Hygiene  
 The Classroom: Toys, Materials and Furniture 
 Bedding  
 Shoes 
 Snacks and Meals 
 Diapering and Potty Training 
 Changing, Feeding or Comforting a Child 
 Other – Preschooler Specific 
 Other – Infant Specific 

• Physical Distancing Strategies 
• Zero Tolerance Illness Policy 
• Temperature and Wellness Checks 
• Morning Drop-off Procedures 
• Afternoon Pick-up Procedures 
• Face Coverings 
• What if there is a positive case of Covid-19 in the school community? 
• COVID Testing 
• Travel Plans 
• Helping your Child Transition Back to School 
• Modified School Hours 
• Health and Wellness Fee 
• Home to School Communication 

 

Child’s Name  ______________________________________ 

Parent Name  ______________________________________ 

Parent Signature ______________________________________ 

Date   ______________________________________ 
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