
Instructor Candidacy Application Deadlines and Requirements
Certified technicians who have been certified for at least six months are eligible to apply for instructor candidacy.  Registration is the first of two steps of applying for candidacy.   All registration must be done online. However, you can pay either online with a credit/debit/check card or manually with a check, purchase order or money order. 

Registration and other IC details are available at http://cert.safekids.org under the heading I’m A Tech then Become an Instructor. 
Once registered, applicants must complete and submit the attached required documentation form to the address at the end of the form.
Completed documentation must be received by the Safe Kids Worldwide at least six weeks prior to the registered course that you wish to participate in as an instructor candidate.  This allows sufficient time for the application to be reviewed and processed, and for instructor materials to be shipped to and studied by the Instructor Candidate, prior to the class start date.  
Course Assistant Requirement:

· It is preferred that the course assistantship experience be completed within the last years but 2 years is acceptable.  
· Applicants must have participated as course assistant for at least one certification course.  This means, he/she participated in the planning meeting, setting up the classroom, classroom and outdoor exercises, and otherwise observed all aspects of the course, including various teaching styles. 
· CPST never lectures, grades or signs off skills tests.  
Complete documentation includes:

· The attached required documentation form, completed by the applicant, to document teaching and practical CPS experience.  
· Four completed testimonials: two verifying the applicant's teaching experience, one from a current CPSTI verifying technical skill and participation as a course assistant, and one from an additional currently certified CPST or CPSTI verifying technical skill.  
· Do not send separately -- include these testimonials with your Instructor Candidacy Required Documentation form.
Before performing any of the requirements for instructor candidacy, an applicant must officially be registered as an instructor candidate. 
Thank you for your commitment to child passenger safety.

Applicant’s Name: _________________________________
Date Submitted: 
______

Organization: ________________________________________________________________________

Telephone: __________________________

E-mail: ___________________________________

Certification ID#: __T____________________
Certification Valid Until:____________________


____________________________________________________________________________________

Please send complete required documentation to the address at the end of this form.  Allow six weeks from the date of receipt for processing.  This allows time for your application to be processed and for you to become comfortable with the Instructor's Manual, which is sent by FedEx when you are approved as an Instructor Candidate.
Your application will be reviewed promptly. If you do not get an email in 4 business days, please follow up.

The application fee is $85. To pay the fee, click on PAY INSTRUCTOR CANDIDACY FEE in your online profile or call Customer Service at 877-366-8154.
If you have identified a Certification Course where you plan to teach as an IC (if approved), enter it below:
Course ID #: 





   Start date:  




Lead instructor name: 




   Valid Until         
        

Mentor instructor name (if identified): 



   Valid Until 



Working closely with your mentor and Lead Instructor is a vital part of your Instructor Candidacy.  Working with you in advance, will help them gauge your mastery of the course materials and ability to present the information effectively.  This is especially important if you are planning on teaching a course less than 6 weeks away.  
If you are working on a tight timeline, the three of you need to have an open and honest discussion about readiness. The goal of Instructor Candidacy is to not only make you an effective Instructor, but to also provide a quality course for the students.  If you do not have adequate time to prepare, it may negatively affect the experience of the class for you and the students. 
SK Use Only: Date Read: __________


Direct Observation:   Teach: ________ 
CPST/CPSTI skill: ________
CPSTI (Course Assist req): ____________   

I. CPS Certification and Experience  

Please list the child safety seat activities of the last 2 years below. 

	Event Type 

e.g. inspection stations, checkpoints, individual checks
	Event Date
	# seats checked

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


II. Teaching Experience

Please list your teaching experience of the last 2 years below. 

This experience can be in subject areas other than child passenger safety but you must have taught adults in a classroom setting.  
	Topic 

e.g. CPR, car seats, fire safety
	Class Date
	Length of session 

e.g. 2 hours
	# adult students in classroom

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III. Testimonials: Technical skill and classroom teaching

NOTE: Letters of Recommendation are no longer accepted. Use the testimonial forms provided.     

Please submit the following signed forms:
· Two testimonials for Adult Classroom Teaching
· One testimonial for CPS Skill and Course Assistant Completion by CPSTI
· One testimonial for CPS Skill by CPST or CPSTI
I verify that all information stated on this application is true.
Each Instructor is responsible for the course. This includes:
· Actively assuring all policies and procedures are followed. If any policy is not being followed, work with the Lead and the rest of the instructor team to correct it immediately. Contact Safe Kids Certification with any questions.

· Being present and attentive during the course.

· Teaching the course according to the nationally standardized curriculum. 

Any violation of the ethical and moral obligations of anyone on the instructor team may results in disciplinary actions against your Safe Kids CPS certification.

Signature: __________________________________________ 

Date: ___________________
Send this form with the 4 testimonials to:

CPS Certification-Safe Kids

1 Inventa Place, 6th Fl. West
 Silver Spring, MD 20910
OR 

Email (preferred) it to training@safekids.org
Originals are not required.
Questions? Call Safe Kids at 202-875-6330.
Testimonial for Adult Classroom Teaching
NOTE: Letters of Recommendation are no longer accepted. Use the testimonial form provided.     

** Two required **
NOTE:  Teaching experience does not have to be related to child passenger safety, nor does this form have to be completed by a CPS-certified individual.
Instructor Candidate applicant: 









Name of witness: (print) 









I have observed the applicant teaching adults in a classroom setting: (circle one)

Once   

2-5 times
   6-10 times   

11+ times

The most recent observation was on (date) _____/_____/________.  (Preferred within the last year but 2 years is acceptable.)  

The presentation lasted _____ (hours).  

There were (number) _____ adult students/attendees.

Please initial next to each of the following:

_____
Applicant demonstrated command of the classroom.

_____
Applicant enters a classroom fully prepared.

_____
Applicant was clear and concise in their instruction

_____
Applicant managed the classroom effectively.

_____
Applicant displayed strong communication skills.

_____
Applicant was receptive to student questions and/or comments.

General Comments: 






















































By signing below, I agree this candidate is 100% ready to be in Instructor Candidate.

Signature: 






 Date: 





Please return with your IC application.

Keep a copy of this for your records.
Testimonial for Adult Classroom Teaching
NOTE: Letters of Recommendation are no longer accepted. Use the testimonial form provided.     
** Two required **
NOTE:  Teaching experience does not have to be related to child passenger safety, nor does this form have to be completed by a CPS-certified individual.
Instructor Candidate applicant: 









Name of witness: (print) 









I have observed the applicant teaching adults in a classroom setting: (circle one)

Once   

2-5 times
   6-10 times   

11+ times

The most recent observation was on (date) _____/_____/________.  (Preferred within the last year but 2 years is acceptable.)  
The presentation lasted _____ (hours).  

There were (number) _____ adult students/attendees.

Please initial next to each of the following:

_____
Applicant demonstrated command of the classroom.

_____
Applicant enters a classroom fully prepared.

_____
Applicant was clear and concise in their instruction

_____
Applicant managed the classroom effectively.

_____
Applicant displayed strong communication skills.

_____
Applicant was receptive to student questions and/or comments.

General Comments: 























































By signing below, I agree this candidate is 100% ready to be in Instructor Candidate.

Signature: 






 Date: 





Please return with your IC application.

Keep a copy of this for your records.
Testimonial for CPS Skill and Course Assistant Completion by Current CPST Instructor
* Must be different than Instructor filling out CPS Skill testimonial. *  
** One required **
Instructor Candidate applicant: 









Name of CPS certified instructor: 



Cert ID: 

Valid Until:


Technical Skill

I have observed the applicant working with caregivers at seat checks: (circle one)

Once   

2-5 times
   6-10 times   

11+ times

The most recent observation was on (date) _____/_____/________.  (Preferred within the last year but 2 years is acceptable.)  

Please initial next to each of the following:

_____
Applicant displayed a clear understanding of the technical issues related to child passenger safety

_____
Applicant reviewed owner’s manuals, as necessary

_____
Applicant demonstrated strong communications skills

_____
Applicant was receptive to caregiver questions and/or comments

_____
If necessary, applicant sought guidance from a more experienced technician

Participation in a certification course as course assistant
NOTE: This may be a compilation of more than one course, provided the instructor is the same and 100% content and activities are covered.  
Course ID(s): 




    (Preferred within the last year but 2 years is acceptable.)  
_____ 
I verify that the applicant participated as course assistant for this course(s).  He/she participated in the planning meeting, setting up the classroom, classroom and outdoor exercises, and otherwise observed all aspects of the course, including various teaching styles. CPST does not lecture, grade or sign off skills tests.
_____ 
Applicant worked well with the instructor team.

_____ 
Applicant responded well to feedback.

General Comments: 









































By signing below, I agree this candidate is 100% ready to be in Instructor Candidate.

Signature of instructor: 






Date: 




Please return with your IC application.

Keep a copy of this for your records.
Testimonial for CPS Skill by Current Instructor/Technician ** One required **
* Must be different than Instructor filling out the Skills/Course Assistant testimonial. *  
Instructor Candidate applicant: 









Name of CPST/CPSTI: 




 CERT ID:
     

Valid Until:


Technical Skill

I have observed the applicant working with caregivers at seat checks: (circle one)

Once   

2-5 times
   6-10 times   

11+ times

The most recent observation was on (date) _____/_____/________.  (Preferred within the last year but 2 years is acceptable.)  

Please initial next to each of the following:

_____
Applicant displayed a clear understanding of the technical issues related to child passenger safety

_____
Applicant reviewed owner’s manuals, as necessary

_____
Applicant demonstrated strong communications skills

_____
Applicant was receptive to caregiver questions and/or comments

_____
If necessary, applicant sought guidance from a more experienced technician

General Comments: 






















































By signing below, I agree this candidate is 100% ready to be in Instructor Candidate.

Signature of technician/technician instructor: 







Date: 




Please return with your IC application.

Keep a copy of this for your records.
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