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Outline

• New reporting requirement
• Employee vaccination tracking tool
• Reporting instructions
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New reporting requirement
Healthcare Personnel Vaccination Reporting
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Annual Influenza Season Health Officer Order

• Reporting of HCP vax 
status required for 
2019-20 flu season

• Within 30 days of end 
of flu season (May 30th)
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Healthcare Personnel

Type of HCP Category Definition

Staff on facility payroll Employee Full time or part time employees

Licensed independent 
practitioners

Non-Employee Physicians (MD, DO), advanced 
practice nurses, and physician 
assistants

Students, trainees and 
volunteers

Non-Employee Adult medical, nursing, or other 
health professional students, interns, 
medical residents, or volunteers 

Other contract personnel Non-Employee Anyone providing care, treatment, or 
services at facility through a contract
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Accepted Contraindications

• Inactivated (IIV)  and recombinant (RIV) influenza vaccines
– Severe allergic reaction (e.g. anaphylaxis) 
– Guillain-Barre Syndrome within 6 weeks of previous dose

• Live attenuated influenza vaccine (LAIV)
– Same as IIV and RIV plus*:

• Adults over 50 years
• People allergic to eggs
• Pregnant women
• Immunosuppression/Immunodeficiency 
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1.For more information regarding vaccine contraindications: https://www.cdc.gov/flu/professionals/vaccination/vaccine_safety.htm

https://www.cdc.gov/flu/professionals/vaccination/vaccine_safety.htm


Tracking Tool

Healthcare Personnel Vaccination Reporting
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What is it?

• Excel spreadsheet to track employee vaccination status

• Three pages
– First page: Definitions
– Second page: Line list
– Third page:  Automatically calculates the numbers necessary 

for reporting

• Must have macros enabled to work 
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Sheet 1: Definitions
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Sheet 2: Employee roster
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Sheet 2: Employee roster
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Your facility 

You! (The person 
tracking employee 
vaccination) 



Sheet 2: Employee roster

11

Need to complete:
• Employment category
• Employment start date
• Vaccinated
• Vaccine status/reason 



Sheet 2: Employee roster (example)

12

• Unvaccinated staff will be red
• Must use drop down menus



Sheet 3: Vaccination summary
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Filter by 
employment start 
date. Set to “all” 
by default

Calculates number 
vaccinated by employee 
category 

Calculates number that fall 
into each vaccine 
status/reason



Sheet 3: Vaccination summary
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• Updates counts

• Must refresh 
every time you 
update employee 
roster!!!



Sheet 3: Vaccination summary (example)
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Reporting Instructions
Healthcare Personnel Vaccination Reporting
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How to report

• Link to survey will be sent at end of flu season

• Complete by May 30th (unless season was extended)

• Track employee vaccination status through season
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Questions?
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